

	Date

mo/da/yr
	Dept.

Personnel

Initials
	Tonnage on hand at beginning of year (estimate)
	Tonnage 

Purchased
	Tonnage  left at end of year 

 (estimate)
	Tonnage used for the calendar year (total beginning amt. + total purchased amt., then minus the amt. left in the bin)

	EXAMPLE

	01/01/25
	
	2 
	
	
	

	02/02/25
	
	
	1
	
	

	02/02/25
	
	
	2
	
	

	02/28/25
	
	
	2
	
	

	12/31/25
	
	
	
	1
	6

	01/01/26
	
	1
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Street tonnage used: 


Record tonnage purchased.  Total for the year.  


At the end of the calendar year estimate the amount left in the bin to determine the amount used.


See examples 
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